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LinK

Links for application of different QCTO Accreditation services 
(Use Google Chrome or Microsoft Edge – www.qcto.org.za)

http://www.qcto.org.za/


Occupational Qualification

Step 1:  Identify the Programme

5. Application Process (Step 1)







SAQA ID Qualification 
Title

Curriculum 
and 
Assessment 
Specification 
documents



Skills 
Programme 
ID

Skills 
Program
me Title

Curriculum 
and SP 
Document



Click Home and Scroll Down

https://www.qcto.org.za/index.html


Click 
Accreditation 
Services and 
Forms



Full and Part Qualifications

Skills Programmes

Assessment Centre Application

Permission to train at the Venue other than the 
accredited address.











Important Notice

Kindly note that our system is automated and acknowledges what you input 
into the applications. Note

Kindly ensure that the correct SAQA ID/SP IDs are inserted when you apply. 
(As selected on the QCTO Qualification Database) Ensure

Kindly ensure that there are no spaces before or after the SAQA ID/SP IDs. Ensure

Kindly ensure that the correct link is used for the different types of 
qualifications.Ensure



Automatic Acknowledgement Letter – SDP 
Application

Type of Accreditation
  SDP ACCREDITATION



Automatic Acknowledgement Letter – AC Application

Type of Accreditation

ASSESSMENT CENTRE 
ACCREDITATION



Automatic Acknowledgement Letter – Skills 
programme Application

Type of Accreditation

SKILLS PROGRAMME 
ACCREDITATION



The QCTO sends link to applicants to upload their compliance documents
(within 2 business days after receiving acknowledgement Letter)

NB: Check your inbox/junk/trash/spam folder



The QCTO sends link to applicants to upload their compliance documents
(within 2 business days after receiving acknowledgement Letter)

No Compliance documents

1 OHS audit report
2 Proof of ownership/lease agreement
3 Facilitator's CV, Qualification/s, ID copy

4 Proof of Financial Stability/Business Plan

5 Tax Compliance Status 
6 CIPC registration document (N/A Public institution)  - EMIS No
7 MoU/SLA for Workplace Experience
8 Learning Material Matrix



PERMISSION PROCESS

• It is important to note that the QCTO recognizes the growing trend of mobile training units and the ability for 
training to take place at different venues. If an accredited Skills Development Provider (SDP) intends to provide 
training at a location other than their usual accredited address, they must apply online on the following link 
( https://forms.office.com/r/JmtMcxdT6u)at least one month prior to the event taking place.

• Please remember the following: Permission is granted only for projects lasting 12 months or less. If the project 
will last longer, the institution must apply for full accreditation at an alternative venue.

• Training at the new venue can only begin after receiving written permission from the QCTO. The QCTO does not 
backdate permission letters. Training at the new venue may only commence after receiving written permission 
from QCTO. Failure to follow this process may result in immediate de-accreditation of the SDP.

• The QCTO will conduct compulsory monitoring on the proposed training.

https://forms.office.com/r/JmtMcxdT6u


EVALUATION OF ACCREDITATION APPLICATIONS 
(90 Working Days turnaround Time)

Desktop Evaluation
• Evaluate  uploaded compliance documents
• Desktop Evaluation report

Site visit Preparation (QCTO/QP)
• Invite applicants for site visit
• Send Site visit  pack (Form 1 - 5)
• Confirmation for site visit
• Appoint SME to conduct site visit

Site visit
• Physical or Virtual site visit
• SMEs submit Site visit report
• Site visit reports evaluated
• Internal Accreditation Committee
• Outcome



PERMISSION  APPLICATION REQUIREMENTS
Required Documents

SDP or AC name and address;

Copy of the Accreditation Letter for the qualification, part-qualification, or skills programme to be trained;

Name and address of the new venue;

Contact person at the new venue;

Expected training period and expected start date;

Proof of Funding

Valid OHS Report of the new venue

Lease agreement/MoU to utilise the new venue

Total number of learners to be trained

List of Learners to be trained at the new venue



HOW DO DOWNLOAD CHECKLISTS – TRADE 
RELATED QUALIFICATIONS

Click Services

Click”For Asse
ssment Centres 
and Scroll Down





256 Glyn Street,
​Hatfield, Pretoria, 0083
​Private Bag X278, Pretoria, 0001
Tel: +27 12 003 1800
www.qcto.org.za

QCTO Fraud and Ethics Hotline
Toll-Free: 0800 111 894
SMS: 30916
qcto@thehotline.co.za 
Fax2Email: 086 726 1681
www.thehotline.co.za

Thank You
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